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Enroll in Ready2Go VLC Classes

Task: Enroll in Ready2Go VLC Classes
Purpose: Enroll in the 10 Ready2Go VLC classes listed in the Training Roadmap
Start: During new hire training week 1
Materials: Access to True Blue University
Ready2Go new hire portal
Printer (optional)
Step Action

1. | Open the Ready2Go new hire portal.

2. | Select your role: Staffing Specialist, Hiring Manager, or Mentor.
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3. | Click the Training Roadmap link under Get Started.
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Step Action

4. | The Training Roadmap document opens in a new browser tab.
Download the Training Roadmap and note the location where you save the file on your computer.

Close the browser tab, and then open the Training Roadmap file.
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5. | Select the first VLC class on page 2 of the Training Roadmap, Introduction to the Virtual Learning Center.
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Training Focus

General onboarding, compliance training, and system access/logins

How to Start
TBD
To Do Details Est. Time
Online Training Go to TrueBlue University (TBU) and complete the online courses in 90 minutes
the PeopleReady Week 1 Learning Plan. (per day)
Virtual Enroll in these VLC classes (see this demo): 30 min
—
4 Classroom 1. Introduction to the Virtual Learning Center I
Training — _— —
2. Training Roadmap for Staffing Specialists
3. Safety Works
4. Matching Associates
5. Hiring Associates
6. Onboarding New Associates
7. Thelob Order
8. Time & Pay
9.

Billing & Invoicing
10. Customers & Quotes
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Step Action

TrueBlue University displays the general class information. Review the class details and the Virtual Call
Information.

Scroll down to the Schedule Classes section and choose the next available session. Note: The list may not be
in date order, so review all session dates and times carefully.

Select the checkbox to make your selection, and then click View Details.

X Course Detais - Leamning X [ESEEE =
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Activities  Details  Scheduled Classes

Course Name: Introduction to the Virtual Learning Center
status: Active
Description: This live facilitated session will introduce learners to the PeopleReady Virtual Learning Center (VLC). Participants wil learn how to prepare and create a successful learning environment when attending a VL session, use collaboration and engagement tools and
discover how to participate in virtual breakout rooms. This class is a PREREQUISITE for attendees of VLC sessions.
Delivery Type: Instructor Led
Course Code: TBU_OP_VD_0508
Vendor: TrueBlue Training Department
Duration: 45 minutes

This course can be found in the following learning plans
= PeopleReady Week 2 Learning Plan
— Scheduled Classes

@ To view class details. select one or more dlasses below and click View Details. This view also allows you to see if a class contains multiple sessions. To see how a class fits into your schedule, select a class below and click View My Class Sehedule. Other actions may be available depending
on your current status with a class. Select a class and click the appropriate action button to proceed.

Displaying 1-4of 4records. 10 25 50 100 200
£ View My Class Schedule  [@ submit Request  [@ Enroll In This Class
Class Name Class Schedule Location(s) Instructor(s) Number of Open Seats Request Required
Introduction to the Virtual Learning Center, 1-7-2019, 10am PT 1/7/2019 - 1/7/2019, 10:00 AM - 11:00 AM (America/Los_Angeles) (UTC -08:00) NA 2 No
Introduction to the Virtual Learning Center, 1-14-2019, 10am PT 1/14/2019 - 1/14/2019, 10:00 AM - 11:00 AM (America/Los_Angeles) (UTC -08:00) NA 28 No
Introduction to the Virtual Learning Center, 1-21-2019, 10am PT 1/21/2019 - 1/21/2019, 10:00 AM - 11:00 AM (America/Los_Angeles) (UTC -08:00) N/A 28 No
Introduction to the Virtual Learning Center, 1-2-2019, 10am PT 1/2/2019 - 1/2/2019, 10:00 AM - 11:00 AM (America/Los_Angeles) (UTC -08:00) NA 19 No

* Class has multiple sessions, please select class and click on view Details to see all session dates and times.

bui: 520181200131

7. Click Enroll in this Class.
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Course: Introduction to the Virtual Learning Center I Close Record |
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Class Details: Introduction to the Virtual Learning Center, 1-7-2019, 10am PT
Course Name: Introduction to the \

tual Learning Center

Class Name:

Introduction to the Virtual Learning Center, 1.7-2019, 10am PT

Class Code: 1424444252

Class Deseription:  This live fa
and disc
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Center

oration and engagement tools

Private Class: Mo
Maximum Class Capacity: 35
Class Cost to Learner:  $0.00
Launch URL:
virtual Call Information:

httpsuitrueblue.adobeconnect.comvicwelcome/

After logging into the VLC. you will be prompted to enter your phone number to connect to audio. There is no audio connection through computer speakers. Adobe Connect cannot call any telephone line that is set up with IVR. Use an alternative line or cell
phone. If you have any trouble logging in please email the VirtualLearningCenter@trusblue.com.

Vendor Name: TrueBlue Training Department

Session Name ., Location Classroom Address 1 Address 2 city  State Postal Code Times

Instructors)

WA wa WA niA WA A A Monday, january 7, 2019 10:00 AM to 11:00 AM (AmericaLos_A

s) (UTC -08:00) A

ViewMy:\assSchedulel [Renro msclassl

Back to Class List
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Step

Action

TrueBlue University displays an “Enrollment successful” notice and sends you a confirmation email.
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/‘\i‘ Introduction to the Virtual Learning Center
. Progress: Not Attempted Status: Enrolled Required: Yes Duration: 45 minutes
G Virtual Call Information: After logging into the VLC, you will be prompted to enter your phone number to connect to audio. There is no audio connection through computer speakers. Adobe Connect cannot call any telephone line that is set up with IVR. Use an alternative line or cell phone.

If you have any trouble logging in please email the VirtualLearningCenter @trueblue.com.

Close Record

Notice: Enroliment Successful
You have been successfully enrolled in the class.

Activities  Details  Scheduled Classes &lorop class | | &brop Course

Class Sessions

Class Name: Date Location Classroom Instructor(s) Action

Introduction to the Virtual Learning Center, 17-2019, 10am PT Monday, January 7, 2019 10:00 AM to 11:00 AM (America/Los_Angeles) (UTC -08:00) N/A A N/A m

[ To access a learning activity, select the activity name and click Launch or Open.

Activity Name & Type score Progress Last Accessed Time Taken Attempts Action
Enrollin Classroom Training through TBU [ docx N/A NA N/A N/A 0 m
Course Name: Introduction to the Virtual Learning Center
Status: Active
Description: This live facilitated session will introduce learners to the PeopleReady Virtual Learning Center (VLC). Participants will learn how to prepare and create a successful learning environment when attending a VLC session, use collaboration and engagement tools and
discover how to participate in virtual breakout rooms. This dlass is a PREREQUISITE for attendees of VLC sessions.
Delivery Type: Instructor Led
Course Code: TBU_OP_YD_0508

Repeat steps 5-7 for the remaining classes listed on page 2 of the Training Roadmap.

Important: For each class, choose the next available date after the date of the previous session. This will
ensure you attend all 10 VLC classes in the order listed in the Training Roadmap.

-] Staffing Specialist
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Training Focus

General onboarding, compliance training, and system access/logins

How to Start
TBD
To Do Details Est. Time
Online Training I Go to TrueBlue University (TBU) and complete the online courses in 90 minutes
the PeopleReady Week 1 Learning Plan. (per day)
Virtual Enroll in these VLC classes (see this demo): 30 min
b Classroom 1. Introduction to the Virtual Learning Center
Training T
2. Training Roadmap for Staffing Specialists
3. Safety Works
4. Matching Associates
5. Hiring Associates
6. Onboarding New Associates
7. TheJob Order
8. Time & Pay
9.

Billing & Invoicing
10. Customers & Quotes
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Check your work: Verify you have received enrollment confirmation from TrueBlue University via email for all 10
Ready2Go VLC classes.

Your work is done as expected when:

1) You are enrolled in the 10 Ready2Go VLC classes TrueBlue university.
2) The classes are scheduled in order according to the Training Roadmap.
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